
CITY OF BELLEVIEW 
City with Small Town Charm 
www.belleviewfl.org 

Development Services 
5525 SE 119th St.

Belleview, FL 34420
Office: 352-245-7021 

Email: DSStaff@belleviewfl.org 

POOL, SHED, AND FENCE PERMIT CHECKLIST 

 

 

 

Before any development activity occurs on a piece of property, a permit is required from the local jurisdiction. A permit is required 
before carrying out any building activity, the making of any material change in the use, or change in appearance of any structure.  

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 
The following items are among those required by the Belleview City Code and Florida Building Code. All applicable items must be 
included and forms completely filled out for the application package to be considered complete.  If something does not apply please 
mark as such.  Payment of permitting fees is required at submittal.  If your application is found to be incomplete, City staff will 
contact you within 3 full working days from the received date. 

Check off all items that have been included in your application package: 

1. ___  BUILDING PERMIT APPLICATION - Indicate the Electric Utility Company if known

2. ___  LEGAL DESCRIPTION - Section, Township, Range, Lot, and Block, Parcel # and Subdivision name

3. ___  PROOF OF OWNERSHIP (Tax notice, Homestead Exemption Notice, Certificate of Title, or recorded Deed)

4. ___  THREE (3) SEALED SETS OF CONSTRUCTION PLANS (Signed & Sealed by Florida Architect or Engineer – IF SITE
BUILD SHED or Manufacturer engineered specifications obtained from seller/retailer) 

5. ___ THREE (3) COPIES OF A SITE PLAN : DRAWN TO SCALE (1” = 30’) (one inch equals thirty feet, not to exceed 1”
= 60’) using site plan or survey with the following information showing: 

 Dimensions of the property.
 Location of all existing and proposed structures.
 Setbacks from all property lines to existing and proposed structures.
 Location of all roads and rights-of-way (including center lines) in relation to the property.
 A directional arrow indicating North.
 The scale used for the site plan (such as 1” = 30’, not to exceed 1” = 60’) 
 Location of all natural and manmade surface waters (i.e., lakes streams, canals, wetlands, etc.).
 Location of proposed and/or existing water lines and meters.
 Location of driveways and sidewalks.
 Location of LP tanks, size, type. Distance from tank to structure. Distance from all external ignition, sources, i.e. air conditioner.
 Calculated percentage of coverage on property.
 Drainage flow

6. ___  TRUSS/RAFTER UPLIFT LOAD SUMMARY SHEET AND TRUSS LAYOUTS (IF SITE BUILT SHED)

7. ___ OWNER/BUILDER DISCLOSURE STATEMENT & AFFIDAVIT

8. ___ RECORDED NOTICE OF COMMENCEMENT (Required for projects valued at $5,000 or more)

MUST BE PRESENTED WITH COMPLETED APPLICATION OR BEFORE FIRST INSPECTION 

9. ___  PROVIDE COPY OF APPLICABLE STATE AND/OR LOCAL LICENSE(S), PROOF OF LIABILITY INSURANCE AND
    WORKERS COMPENSATION OR EXEMPTION (for contractor and all subcontractors; see Permit Application) 

10.  ___ CROSS SECTION DRAWING OR PICTURE OF FENCE MATERIAL BEING USED (Fence applications only)

11.  ___ POOL REQUIREMENTS FORM (Pool applications only)

http://www.belleviewfl.org/


CITY OF BELLEVIEW 
City with Small Town Charm 
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Belleview, FL 34420
Office: 352-245-7021 
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BUILDING PERMIT APPLICATION 

Permit #: ____________________________ Received By: ____________________________ 

Permit Type: 

□ Building □Roof □Electrical □Mechanical □Plumbing □Gas □Shed □Fence □Pool □Demo □ Alarm □Other

Owner Information: 
Owner’s Name: ___________________________________________________ Phone:  __________________________ 

Owner’s Address: ___________________________________________________________________________________ 

Owner’s Email Address: ______________________________________________________________________________ 

Project Location Information: 
Parcel number:  ___________________________ Lot: ____  Block: ____  Unit: ____  Sec: _____  Twp: _____  Rge: _____ 

Site Address*:  ______________________________________________________________________________________ 

*New construction/unit: The City will submit an address request to Marion County 9-1-1 Management for assignment of address.

Subdivision: ___________________________________ Flood Zone: _____ Power Company:  ______________________

Project Information: 

□ Residential □ Commercial □New       □Repair □Alteration □Addition □Revision

Contract Price/Value (excluding lot): $_____________________ Sq. Footage: _________ Sq. Ft under roof: ___________ 

Proposed Project Description/Scope: ____________________________________________________________________ 

__________________________________________________________________________________________________ 

Architect Name: ____________________________________________________________________________________ 

Email: _______________________________________________  Phone: ______________________________________ 

Engineer Name: ____________________________________________________________________________________ 

Email: _______________________________________________  Phone: ______________________________________ 

Construction Dumpster Provider: ______________________________________________________________________ 



Contractor Information: 

Qualifier’s Name: _____________________________________________ State License #: _________________________ 

Company Name:  ____________________________________________________________________________________ 

Company Address: __________________________________________________________________________________ 

Contact Name:  ___________________________________________________  Phone: ___________________________ 

Email: _____________________________________________________________________________________________ 

Subcontractor Information: 
Contractors: Please complete information and sign below.  By signing, I hereby swear or affirm that I am in compliance 
with Florida’s worker’s compensation law and that I have secured coverage or have a valid certificate of exemption. 

Plumbing Company Name: ________________________________ Qualifier Name: ____________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Electrical Company Name: ________________________________ Qualifier Name: _____________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Mechanical Company Name: ________________________________ Qualifier Name: ___________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Roofing Company Name: ________________________________ Qualifier Name: ______________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Gas Company Name: ________________________________ Qualifier Name: _________________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Irrigation Company Name: ________________________________ Qualifier Name: ____________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

Other Company Name: ________________________________ Qualifier Name: _______________________________ 
Lic. #: ____________________ Signature: ______________________________________________________________ 

NOTICE 

Application is hereby made to obtain a permit to do the work and installations as indicated. I certify that no work has 
commenced prior to the issuance of a permit and that all work will be performed to meet the standards of all laws 
regulating construction in this jurisdiction. I understand that a separate permit may be required for ELECTRICAL, 
PLUMBING, SIGNS, IRRIGATION WELLS, POOLS, FURNACES, BOILERS, HEATERS, TANKS, and AIR CONDITIONERS, ETC.  
OWNER’S AFFIDAVIT: I certify that the foregoing information is accurate and that all work will be done in compliance with 
all applicable laws regulating construction and zoning. 

Pursuant to the Florida Building Code, this permit application will be deemed abandoned 180 days after the date of filing, 
unless such application has been pursued in good faith or a permit has been issued.   



It is agreed that in all respects, the work will be performed & completed in accordance with the permitted and applicable 
codes of the local jurisdiction.  This permit may be revoked at any time upon violation of any of the provisions of said laws, 
ordinances, or rules & regulations, or upon any unauthorized change in the original approved plans. 

WARNING TO OWNER: FAILURE TO RECORD A NOTICE OF COMMENCEMENT WITH MARION COUNTY CLERK OF THE 
COURTS MAY RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF 
COMMENCEMENT MUST BE RECORDED, AND A COPY PROVIDED TO THE BUILDING DEPARTMENT, BEFORE THE FIRST 
INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE 
COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT: F.S.713.135 

NOTICE:  In addition to the requirements of this permit, there may be additional restrictions applicable to this property 
that may be found in the public records of this county, and there may be additional permits required from other 
government entities, such as water management districts, state agencies, or federal agencies. 

I_________________________ (applicant name) understand that the City of Belleview has regulations regarding Zoning 
and development activities including: setbacks, lot coverage, and site plans and that I have attended a Site Plan 
Committee meeting (for commercial projects) or I have read and understand all regulations pertaining to my proposed 
project and the attached application and submittal package is complete.  

NOTE TO HVAC CONTRACTOR:  FLORIDA BUILDING CODE - ENERGY EFFICIENCY, ON replacement HVAC systems; 
contractor must provide certification that all ductwork has been inspected and all necessary repairs/taping have been 
completed.  

Owner’s Signature:    and/or 

____________________________________________ 
Date: ____________________  

State of __________________ 
County of ________________ 

Sworn to (or affirmed) and subscribed before me by 
means of ☐ physical presence or ☐ online notarization,

this _____ day of _________________ 20______, 

By ______________________________________ 

Personally known to me ______ or has produced 
__________________________as identification. 

_________________________________________ 

Notary Public Signature  

_________________________________________ 
Print, type, or stamp commissioned name of Notary Public 

Notary Seal 

Contractor’s Signature: 

___________________________________________ 
Date: ________________________ 

State of ______________________ 
County of ____________________ 

Sworn to (or affirmed) and subscribed before me by 
means of ☐ physical presence or ☐ online notarization,

this _____ day of _________________ 20______, 

By ______________________________________ 

Personally known to me ______ or has produced 
___________________________as identification. 

_________________________________________ 

Notary Public Signature 

_________________________________________ 
Print, type, or stamp commissioned name of Notary Public 

Notary Seal 

Pursuant to Florida Statute 713.135(7) all signatures must be notarized 

CURRENT CODE IN EFFECT: 2023 FLORIDA BUILDING CODE, 8TH EDITION 
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2021 FLORIDA STATUTES – CHAPTER 489.103 (7C) AND 489.503 
OWNER-BUILDER DISCLOSURE STATEMENT 

1. I understand that state law requires construction to be done by a licensed contractor and have applied for an owner-builder
permit under an exemption from the law. The exemption specifies that I, as the owner of the property listed, may act as my
own contractor with certain restrictions even though I do not have a license.

2. I understand that building permits are not required to be signed by a property owner unless he or she is responsible for the
construction and is not hiring a licensed contractor to assume responsibility.

3. I understand that, as an owner-builder, I am the responsible party of record on a permit. I understand that I may protect
myself from potential financial risk by hiring a licensed contractor and having the permit filed in his or her name instead of
my own name. I also understand that a contractor is required by law to be licensed in Florida and to list his or her license
numbers on permits and contracts.

4. I understand that I may build or improve a one-family or two-family residence or a farm outbuilding. I may also build or
improve a commercial building if the costs do not exceed $75,000. The building or residence must be for my own use or
occupancy. It may not be built or substantially improved for sale or lease, unless I am completing the requirements of a building
permit where the contractor listed on the permit substantially completed the project. If a building or residence that I have built
or substantially improved myself is sold or leased within 1 year after the construction is complete, the law will presume that I
built or substantially improved it for sale or lease, which violates the exemption.

FS 489.503 – Electrical Disclosure Statement
State law requires electrical contracting to be done by licensed electrical contractors. You have applied for a permit under an
exemption to that law. The exemption allows you, as the owner of your property, to act as your own electrical contractor even
though you do not have a license. You may install electrical wiring for a farm outbuilding or a single-family or duplex residence.
You may install electrical wiring in a commercial building the aggregate construction costs of which are under $75,000. The
home or building must be for your own use and occupancy. It may not be built for sale or lease, unless you are completing the
requirements of a building permit where the contractor listed on the permit substantially completed the project. If you sell or
lease more than one building you have wired yourself within 1 year after the construction is complete, the law will presume
that you built it for sale or lease, which is a violation of this exemption. You may not hire an unlicensed person as your electrical
contractor. Your construction shall be done according to building codes and zoning regulations. It is your responsibility to
make sure that people employed by you have licenses required by state law and by county or municipal licensing ordinances.

Florida Building Code 2020, Building 105.3.6 – Asbestos Removal
State law requires asbestos abatement to be done by licensed contractors. You have applied for a permit under an exemption to
that law. The exemption allows you, as the owner of your property, to act as your own asbestos abatement contractor even
though you do not have a license. You must supervise the construction yourself. You may move, remove or dispose of asbestos-
containing materials on a residential building where you occupy the building and the building is not for sale or lease, or the
building is a farm outbuilding on your property. If you sell or lease such building within one year after the asbestos abatement
is complete, the law will presume that you intended to sell or lease the property at the time the work was done, which is a
violation of this exemption. You may not hire an unlicensed person as your contractor. Your work must be done according to
all local, state and federal laws and regulations which apply to asbestos abatement projects.   It is your responsibility to make
sure that people employed by you have licenses required by state law and by county or municipal licensing ordinances.  Any
person working on your building who is not licensed must work under your supervision and must be employed by you,
which means that you must deduct FICA and withholding tax and provide worker’s compensation for that employee,
all as prescribed by law.

5. I understand that, as the owner-builder, I must provide direct, onsite supervision of the construction.

To qualify for this exemption, the property owner must personally appear and sign the building permit application and must 
satisfy local permitting agency requirements, if any, proving that the owner has a complete understanding of the owner’s 

obligations under the law as specified in this disclosure statement. 



6. I understand that I may not hire an unlicensed person to act as my contractor or to supervise persons working on my building
or residence. It is my responsibility to ensure that the persons whom I employ have the licenses required by law and by
county or municipal ordinance.

7. I understand that it is a frequent practice of unlicensed persons to have the property owner obtain an owner-builder permit that
erroneously implies that the property owner is providing his or her own labor and materials. I, as an owner-builder, may be
held liable and subjected to serious financial risk for any injuries sustained by an unlicensed person or his or her employees
while working on my property. My homeowner’s insurance may not provide coverage for those injuries. I am willfully acting
as an owner-builder and am aware of the limits of my insurance coverage for injuries to workers on my property.

8. I understand that I may not delegate the responsibility for supervising work to a licensed contractor who is not licensed to
perform the work being done. Any person working on my building who is not licensed must work under my direct supervision
and must be employed by me, which means that I must comply with laws requiring the withholding of federal income tax and
social security contributions under the Federal Insurance Contributions Act (FICA) and must provide workers’ compensation
for the employee. I understand that my failure to follow these laws may subject me to serious financial risk.

9. I agree that, as the party legally and financially responsible for this proposed construction activity, I will abide by all
applicable laws and requirements that govern owner-builders as well as employers. I also understand that the construction
must comply with all applicable laws, ordinances, building codes, and zoning regulations.

10. I understand that I may obtain more information regarding my obligations as an employer from the Internal Revenue Service,
the United States Small Business Administration, the Florida Department of Financial Services, and the Florida Department of
Revenue. I also understand that I may contact the Florida Construction Industry Licensing Board at 850-487-1395 or
http://www.myfloridalicense.com/DBPR/ for more information about licensed contractors.

11. I am aware of and consent to an owner-builder building permit applied for in my name and understand that I am the party
legally and financially responsible for the proposed construction activity at the following address:
____________________________________________________________________________________________________.

12. I agree to notify the City of Belleview Building Department immediately of any additions, deletions, or changes to any of the
information that I have provided on this disclosure.

Licensed contractors are regulated by laws designed to protect the public. If you contract with a person who does not have a
license, the Construction Industry Licensing Board and Department of Business and Professional Regulation may be unable to
assist you with any financial loss that you sustain as a result of a complaint. Your only remedy against an unlicensed contractor
may be in civil court. It is also important for you to understand that, if an unlicensed contractor or employee of an individual
or firm is injured while working on your property, you may be held liable for damages. If you obtain an owner-builder permit
and which to hire a licensed contractor, you will be responsible for verifying whether the contractor is properly licensed and
the status of the contractor’s workers’ compensation coverage.

Before a building permit can be issued, this disclosure statement must be completed and signed by the property owner
and returned to the local permitting agency responsible for issuing the permit. A copy of the property owner’s driver
license, the notarized signature of the property owner, or other type of verification acceptable to the local permitting
agency is required when the permit is issued.

Owner’s Signature: __________________________________   Printed Name & Date: ______________________________
STATE OF FLORIDA, COUNTY OF _______________________
Sworn to (or affirmed) and subscribed before me by means of ☐ physical presence or ☐ online notarization,
this ______ day of __________________, 20___, by ___________________________ who is
personally known to me ________ or has produced __________________________________ as identification.

___________________________________ 
(Seal) NOTARY PUBLIC SIGNATURE          



CITY OF BELLEVIEW 
City with Small Town Charm 
www.belleviewfl.org 

Development Services 
5525 SE 119th St.

Belleview, FL 34420
Office: 352-245-7021

Email: DSStaff@belleviewfl.org 

SITE PLAN – POOLS, SHEDS, ACCESSORY STRUCTURES EXAMPLE 

 
 

 
 

Structures/Improvements 
House SQFT    1,500______  
Entry   ___________   
Driveway  800  _______   
Patio    240________   
Other  120 + 254   (Shed & Pool) 
Walkways  60 _________   Total Coverage:   2,974     (divided by) Lot Size: 12,000      (equals)  24%  of lot coverage 

Fence Requirements 

• Maximum fence height is 8’ tall for side and rear
• Maximum fence height is 4’ tall for front (from front wall of main structure to property/right of way line)
• Finished side facing outward toward improved roadways and public facilities
• Fencing material must be allowable by City Code
• Sketch, photo, or brochure diagram of fencing material type is required with application (see examples)

         Chain Link           Decorative Board          Wood/Vinyl Privacy       Ornamental Iron        Concrete/Masonry 

200’

60’

Patio 
10’ x 24’ 

Main Structure 
1,500 sq. ft. 

Shed/ 
Accessory 
Structure 
10’ X 12’ 

Pool 
18’ 

Fence 

Street 

Right of Way 

20’ x 40’ 

8’ min. 8’ 
min.

16’ 

8’ 
min. 

20’

45’

5’ 
min
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ft.
 

Pool calculation example: 
18 ft. round pool 

3.14 (Pi) x Radius2 
92 = 81 x 3.14 
254.34 sq. ft. 

5’ 
min
 

4’ Tall Impervious    
   Area  

Lot 
Line 

http://www.belleviewfl.org/
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwilgZOU7OTPAhXIpR4KHQkZCjsQjRwIBw&url=https://commons.wikimedia.org/wiki/File:Picket_fence_(PSF).png&bvm=bv.135974163,d.dmo&psig=AFQjCNGl2knXDl0Xi6XVtMZpjgDernxzPA&ust=1476896963164410
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjO4N7G7eTPAhWCuB4KHZcSAtwQjRwIBw&url=https://pixabay.com/en/fence-iron-fence-mesh-wire-mesh-1094920/&bvm=bv.135974163,d.dmo&psig=AFQjCNEXDAhE8xeZSvWRZyRded-OsdyAjQ&ust=1476897347861250
http://www.google.com/aclk?sa=l&ai=DChcSEwjw46nc_-TPAhUWWoYKHSI6DisYABAm&sig=AOD64_2rsWxaur-6f1eOmP99N5Dkk3NSSg&adurl=&ctype=5&rct=j&q=&ved=0ahUKEwjVkajc_-TPAhXBsB4KHfQUAREQqCsIoQE


CITY OF BELLEVIEW 
City with Small Town Charm 
www.belleviewfl.org 

Development Services 
5525 SE 119th St.

Belleview, FL 34420
Office: 352-245-7021 

Email: DSStaff@belleviewfl.org 

SITE PLAN 

Structures/Improvements 
House SQFT   ____________ 
Driveway    ____________   
Walkways     ____________                
Entry           ____________    
Patio     ____________     
Other       ____________ 

Total Coverage  _____________      (divided by)     Lot Size __________      (equals)          _______% of lot coverage 

ALL CHANGES MUST BE APPROVED BY THE DEVELOPMENT SERVICES DEPARTMENT 
Note:  Signature indicates that you are certifying the information provided on this site plan is true and accurate. 

Site plan submitted by: ___________________________________               ___________________________________________ 
Signature                Title 

Plan Approved ______________________    Not Approved _______________________       Date ______________________ 

Reviewed by: ___________________________________________________, City of Belleview Development Services Department 
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RESIDENTIAL SWIMMING POOL, SPA AND HOT TUB 
BARRIER REQUIREMENTS 

THIS FORM MUST BE SUBMITTED WITH THE PERMIT APPLICATION AND MUST CONTAIN 
ORIGINAL SIGNATURES.  COPIED SIGNATURES OR AN INCOMPLETE FORM WILL RESULT IN 

THE APPLICATION BEING REFUSED. 

The following method(s) will be used to meet the requirements of the Florida Building Code, 
Section 424.217: 

_____ The pool will be isolated from access from the house and the remaining yard by 
an enclosure or barrier meeting the requirements of the Florida Building Code, 
Section 424.17. 

_____ The pool will be equipped with an approved pool safety cover that complies with 
ASTM F1346-91 (standard performance specifications for safety covers for 
swimming pools, spas, and hot tubs.) 

_____ All doors and windows providing direct access from the home to the pool will be 
equipped with a UL2017 listed exit alarm that has a minimum sound pressure rating 
of 85 decibels at 10 feet. 

_____ All doors providing direct access from the home to the pool will be equipped with 
a self-closing, self-catching device with a release mechanism placed no lower than 
54 inches above the floor or deck. 

I understand that not having the above installed at the time of the final inspection will result in 
the inspection being failed; and may constitute a violation, and result in punishment as provided 
in section 775.082 F.S. or Section 775.083 as a second-degree misdemeanor. 

______________________________  _____________________________ 
           Contractor’s Signature         Home Owner’s Signature 

______________________________ ______________________________ 
 Printed Contractor’s Name & Date Printed Home Owner’s Name & Date 
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NOTICE OF COMMENCEMENT 

Permit #: __________________ 
Tax Folio/Parcel Id#: _________________________ State _______ County ___________________ 
The undersigned hereby gives notice that improvement will be made to certain real property.  In accordance with Chapter 713, 
Florida Statutes, the following information is provided in the Notice of Commencement: 
1. Description of property (legal description, lot, block and street address if available):
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
2. General description of improvement:                             _____________________________________________________________
3a. Owner name/address:______________________________________________________________________________________
3b. Interest in property: _______________________________________________________________________________________
3c. Name and address of fee simple title holder (if other than owner):___________________________________________________
4. Contractor – Qualifier Name and Address:_______________________________________________________________________
____________________________________________________________________________________________________________
5. Surety – Name and Address: __________________________________________________________________________________

Amount of bond: $ ____________
6. Lender – Name and Address:__________________________________________________________________________________
7. Persons within the State of Florida, designated by Owner upon whom notices or other documents may be served as

provided by Section 713.13(1)(a) 7, Florida Statutes:_______________________________________________________________
8. In addition to him/herself, Owner designates the following person(s) to receive a copy of the Lienor’s Notice a

provided in Section 713(1)(b), Florida Statutes (Provide Name/Mailing Address):_________________________________________
__________________________________________________________________________________________________________

9. NOC expiration date (one full year from the date of recording unless different date is specified): ___________________________

WARNING TO OWNER: ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE NOTICE OF COMMENCEMENT ARE 
CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART 1, SECTION 713.13, FLORIDA STATUTES; AND CAN RESULT IN YOUR 
PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY.  NOTICE OF COMMENCEMENT MUST BE RECORDED AND POSTED ON THE 
JOB SITE BEFORE THE FIRST INSPECTION.  IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY 
BEFORE COMMENCING WORK OR RECORDING NOTICE OF COMMENCEMENT.   

Verification pursuant to Section 92.525, Florida Statutes: Under penalties of perjury, I declare that I have read the foregoing and that 
the facts stated in it are true to the best of my knowledge and belief. 

______________________________________ ___________________________ 
Signature of Owner/A Natural Person       Date 
(or Owner’s Authorized Officer/Director/Partner/Manager) 

State of Florida 
County of ________________________ 
The foregoing instrument was acknowledged before me by means of ☐ physical presence or ☐ online notarization,
this _______day of __________, 20____, by ____________________________ (print name of person) as ______________________ 
(type of authority, e.g. officer, trustee, attorney in fact) for ________________________________ (name of party on behalf of 
whom instrument was executed). 

_____________________________________      Personally Known _________ or Produced Identification __________ 
Notary Public        (Seal) 
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Florida's Construction Lien Law 
Protect Yourself and Your Investment  

According to Florida law, those who work on your property or provide materials, and are not paid-in-full, 
have a right to enforce their claim for payment against your property.  This claim is known as a construction 
lien.  

If your contractor fails to pay subcontractors or material suppliers, the people who are owed money may 
look to your property for payment, even if you have paid your contractor in full.  

This means that if a lien is filed against your property, your property could be sold against your will 
to pay for labor, materials, or other services which your contractor may have failed to pay.  

This document provides information regarding Florida Statute 713, Part 1, as it pertains to home 
construction and remodeling, and provides tips on how you can avoid construction liens on your property.  

Protecting Yourself  
If you hire a contractor and the improvements cost more than $2,500, you should know the following:  

• You may be liable if you pay your contractor and he then fails to pay his suppliers or contractors.
There is a way to protect yourself.  A Release of Lien is a written statement that removes your 
property from the threat of lien.  Before you make any payment, be sure you receive this waiver 
from suppliers and subcontractors covering the materials used and work performed on your 
property.  

• Request from the contractor, via certified or registered mail, a list of all subcontractors and suppliers
who have a contract with the contractor to provide services or materials to your property.  

• If your contract calls for partial payments before the work is completed, get a Partial Release of Lien
covering all workers and materials used to that point.  

• Before you make the last payment to your contractor, obtain an affidavit from your contractor that
specifies all unpaid parties who performed labor, services or provided services or materials to your 
property. Make sure that your contractor provides you with final releases from these parties before 
you make the final payment.  

• Always file a Notice of Commencement before beginning a home construction or remodeling
project. The local authority that issues building permits is required to provide this form. You must 
record the form with the Clerk of the Circuit Court in the county where the property being improved 
is located.  Also post a certified copy at the job site. (In lieu of a certified copy, you may post an 
affidavit stating that a Notice of Commencement has been recorded.  Attach a copy of the Notice of 
Commencement to the affidavit.)  

• In addition, the building department is prohibited from performing the first inspection if the Notice of
Commencement is not also filed with the building department. You can also supply a notarized 
statement that the Notice has been filed, with a copy attached.  

The Notice of Commencement notes the intent to begin improvements, the location of the property, 
description of the work and the amount of bond (if any). It also identifies the property owner, contractor, 
surety, lender and other pertinent information.  Failure to record a Notice of Commencement or incorrect 
information on the Notice could contribute to your having to pay twice for the same work or materials.  
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Notice To Owner  
Prior to filing a lien, a lienor who does not have a direct contract with the owner, must serve the owner with 
a Notice to Owner.  The Notice to Owner must state the lienor's name and address, and a description of 
the real property and the nature of the services or materials being furnished. The Notice to Owner must be 
served before commencing, or within 45 days of commencing, to furnish the services or materials (but 
before owner's final payment to the contractor). A lien cannot be enforced unless the lienor has served the 
Notice to Owner as described above.  

Whose Responsibility is it To Get These Releases?  
You can stipulate in the agreement with your contractor that he must provide all releases of lien. If it is not 
a part of the contract, however, or you act as your own contractor, YOU must get the releases.  

If you borrow money to pay for the improvements and the lender pays the contractor(s) directly without 
obtaining releases, the lending institution may be responsible to you for any loss.  

What Can Happen If I Don't Get Releases Of Lien?  
You will not be able to sell your property unless all outstanding liens are paid.  Sometimes a landowner can 
even be forced to sell his property to satisfy a lien.  

Who Can Claim A Lien On My Property?  
Contractors, laborers, materials suppliers, subcontractors and professionals such as architects, landscape 
architects, interior designers, engineers or land surveyors all have the right to file a claim of lien for work or 
materials.  Always require a release of lien from anyone who does work on your home.  

Contesting A Lien  
A lien is valid for one year, unless a lienor files a lawsuit to enforce the lien prior to the expiration of the 
year. An owner has a right to file a Notice of Contest of Lien during the one-year period. Upon the filing of a 
Notice of Contest of Lien, a lienor must file a lawsuit to enforce the lien within 60 days.  Failure of the lienor 
to timely file a lawsuit renders the lien invalid.  

THE CONSTRUCTION LIEN LAW IS COMPLEX AND CANNOT BE COVERED COMPLETELY IN THIS 
DOCUMENT.  WE RECOMMEND THAT WHENEVER A SPECIFIC PROBLEM ARISES, YOU CONSULT 
AN ATTORNEY.  

To register a complaint (or learn if complaints have been filed against a prospective contractor), 
contact the Florida Department of Business and Professional Regulation's Customer Contact 
Center at:  850.487.1395 or http://www.myfloridalicense.com/contactus/   

Or write to:  Florida Department of Business and Professional Regulation 
2601 Blair Stone Road  
Tallahassee, Florida 32399-1027  

Or visit online at: www.MyFloridaLicense.com 

License verification is available 24 hours a day and 7 days a week by calling our Customer Contact Center 
at 850.487.1395 or going online to www.MyFloridaLicense.com› Search for a Licensee.  

You may also contact your local building department or the Better Business Bureau.  
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